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e JUIA IPERYNPEXKISHNS YIPO3BI )KU3HU H 30POBBIO CYOBEKTa MEPCOHANBHBIX TaHHBIX,
€CJIH OYYUTh TAKOE COIIache HEBO3MOXKHO;

e JUIA CTATUCTHYECKUX WM UCCIEIOBATENbCKHX Lelieil (Mpu 00e3TMINBaHNN );

e B CIydJasx, HAPSAMYIO NMPETYCMOTPEHHBIX (heaeparbHbBIMUA 3aKOHAMH.

5.1.2. IlepemaBatp 0e3 cormacus CyObEKTa NEPCOHAIBHBIX MaHHBIX WH(OpPMALHIO B
rOCyJapCTBEHHBIE M HETOCYAAapCTBEHHBIC (DYHKIMOHAIBHBIE CTPYKTYpPBI, B TOM YHCJIE B
HAJIOTOBBIE WHCHEKIHH, (OHI MEAWIUHCKOTO0 CTPaXxOBaHMs, COLUAIBHBIA  (OHT,
NIPAaBOOXPAHUTEIbHBIE OPTaHbl, CTPAaXOBbIE AareHTCTBA, BOEGHKOMATHI, MEIUIINHCKHE
OpraHu3anuy, KOHTPOJIbHO-HAA30pHbIE OPTaHbl P HATHYNH OCHOBAHUH, PETYCMOTPEHHBIX
B (enepanbHBIX 3aKOHAX, WJIM MOTHBHPOBAHHOTO 3alpoca OT AAHHBIX CTPYKTYp, €CIH 3TO
JIONYCKAETCS 3aKOHOAATENbCTBOM PD.

MoTHBHPOBAHHBII 3ampoC JAODKEH BKIIOYATh B Ce0s yKa3aHHMe LENH 3ampoca, CChUIKY Ha
[IPaBOBbIE OCHOBAHMS 3alpoca, B TOM 4YMCIE MOATBEPXKJAIOIUE IOTHOMOUYUSA OpraHa,
HaNpaBUBIIETO 3aIPOC, a TAKKE MepeueHb 3anpamnBaeMoil HHPOpMaIim.

5.1.3. IlepenaBaTe mepcOHANbHBIC NAHHBIC MPEACTABHTEIIM Pa0OTHHKOB M COWCKATENel B
MOPSZIKE, YCTAHOBIEHHOM TPyIOBBIM KOJEKCOM, OTPAaHMYNBAs 3Ty WH(POPMALHIO TOIBKO TEMH
NEPCOHANBHBIMA  JAHHBIMH, KOTOpPBIE HEOOXOMWUMBI  UIA  BBIMONHEHUS  ()YHKIHIA
MPEACTABUTENS, MOATBEPKACHHBIX JOKYMEHTAIBHO.

6. Mepb! obecrieueHHs1 0€30MACHOCTH MEPCOHAIBHBIX JAHHBIX

6.1. K ocHOBHBIM MepaM o0ecrieueHns 0€30MacHOCTH MEPCOHATBHBIX TaHHBIX B JleTckoM camy
OTHOCSTCA:

6.1.1. Ha3HaueHne OTBETCTBEHHOTO 3a OpPraHU3alNi0 00paOOTKM MEPCOHATIBHBIX NAHHBIX, B
0053aHHOCTH KOTOPOTO BXOAMT B TOM YHCJIE OPraHU3aisa 00padOTKN MePCOHATBHBIX JaHHBIX,
o0y4eHrne W MHCTPYKTaX paOOTHHKOB, BHYTPEHHUI KOHTPOJIb 3a COOMOAeHneM B JleTcKkoM
cany TpeOoBaHMI 3aKOHOAATENBCTBA K 3AIINTE TIEPCOHABHBIX TaHHBIX.

6.1.2. Uzmanme momuTuKH OOpPaOOTKM MEPCOHANBHBIX MAHHBIX M JIOKAIBHBIX AaKTOB IIO
BONpPOCaM 00pabOTKH MePCOHATBHBIX TaHHBIX.

6.1.3. O3HakoMyIeHNEe PaOOTHHUKOB, OCYIIECTBIAIOMIX 00paOOTKY MEPCOHAIBHBIX NTAaHHBIX, C
MOJIOXKCHUAMUA 3aKOHOAATEIbCTBA O MEPCOHAIIBHBIX JAHHBIX, B TOM YUCIIE C TpeﬁOBaHI/ISIMI/I K
3aUTE MTCPCOHAIIBHBIX HOAaHHBIX, TOJTUTHKOM 06p360TKI/I NEPCOHANIbHBIX JAaHHBIX H
JIOKAJBHBIMH aKTaMH J[eTcKoro caza mo BonpocaMm o0pabOTKH MEPCOHATBHBIX JaHHBIX.

6.1.4. Onpenenenne yrpo3 0e30MaCHOCTH TMEPCOHAITBHBIM IAHHBIM TPH HX 00paboOTKe C
MCIIOJTb30BAaHNEM CPENICTB ABTOMATU3ALUHU M Pa3padOTKa Mep IO 3aMUTe TAKUX MePCOHATBHBIX
JAHHBIX.

6.1.5. Yyer maTepuanbHbIX HOCUTENEN MEPCOHATIBHBIX TaHHBIX.

6.1.6. IlpoBeneHne MeponmpuATHII NpHU OOHAPYKEHHHM HECAaHKIMOHMPOBAHHOTO IOCTYyMa K
NEPCOHANBHBIM JaHHBIM, 00pabaThBaeMBIM C MCIIONB30BAHMEM CPEACTB aBTOMATHU3aLUH, B
TOM YHCJI€ BOCCTAHOBJIEHNE MEPCOHATBHBIX JAHHBIX, KOTOPBIE OBUTM MOAM(DUINPOBAHBI HITH
YHUYTOKEHBI BCIEACTBUE HECAHKIIMOHUPOBAHHOI O AOCTYNA K HUM.
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6.1.7. Ouenka Bpena, KOTOPBI MOKET OBITh MPHUYMHEH CYOBEKTaM IMEePCOHAIBHBIX JaHHBIX B
Cly4ae HApyLIeHUs 3aKOHOAATENIbCTBA O IMEPCOHAJBHBIX NAHHBIX, OLEHKAa COOTHOIICHUS
YKa3aHHOTO BpeAa ¥ IPUHUMAEMBbIX MeEp.

6.1.8. BHyTpeHHMI1 KOHTPOJIb COOTBETCTBUA 0OPAOOTKH MEPCOHANBHBIX JAaHHBIX TPEOOBAHUAM
3aKOHO/ATENbCTBA.

6.1.9. IlyOnukanusi MOMUTHKH OOPaOOTKH MEPCOHATBHBIX JAHHBIX U JIOKATBHBIX AKTOB IO
BOIPOCaM 00pabOTKM MEePCOHABHBIX TaHHBIX HA OHUIUAIBHOM caiite JleTckoro cana.

6.1.10. Opramm3amms yBemomieHHs PockOMHanm3opa B CiIydae YCTAaHOBIEHHS (pakTa
HEMPABOMEPHON WJIM CIIYYaifHON mepenadu (MpeaoCTaBICHHs, PACIPOCTPAHEHHS, JOCTYIIA)
NEPCOHANBHBIX NAaHHBIX, TIOBJIEKIIEH HapYIIEHHEe MPaB CYOBEKTOB MEPCOHAIBHBIX TaHHBIX, B
COOTBETCTBUU C 3aKOHOJATENBCTBOM O IEPCOHAIBHBIX JAHHBIX.

6.1.11. OOecneueHne B3aMMOACHCTBUS C TOCYZAPCTBEHHOW CHUCTEMOH OOHApYXEHHS,
MPEeayNpeXIeHNS U JTUKBUAALNN MOCIEACTBHI KOMITBIOTEPHBIX aTak Ha WH()OpMALMOHHEIE
pecypcel P®, Brurouas mWHGOPMHPOBAHWE O KOMIBIOTEPHBIX HMHIMICHTAX, IOBJIEKIINX
HEMPaBOMEPHYIO Tepenady (MpenocTaBlIeHne, PacpOCTPaHEHHUE, IOCTYI) MePCOHATbHBIX
NAHHBIX, B TMOPSAKE, ONpPEAETeHHOM (enepaabHbIM OpPraHOM HCIIOJHUTEIBHON BIACTH,
YIIOJTHOMOYEHHBIM B 00JlacTi oOecriedeHns 0€30macHOCTH.

7. OTBETCTBEHHOCTDH

7.1. Jluma, BUHOBHBIE B HapyIIEHHWH HOPM, PETyIHMPYyOIMX O00padOTKy H 3amuTy
NEPCOHANBHBIX JAHHBIX COMCKATENel Ha BaKaHTHBIE IOJKHOCTH, pAOOTHHKOB, B TOM YHCIIE
OBIBIIMX, M WX POACTBEHHUKOB, TNPUBJIECKAOTCA K AWCHUIUIMHAPHOW W MAaTepPHATBHOM,
TPakKIaHCKO-NIPAaBOBOM, AIMHUHHMCTPATUBHON M YrOJIOBHOW OTBETCTBEHHOCTU B CIIy4asX,
YCTAHOBJICHHBIX 3aKOHOATeNbCTBOM PD.

7.2. MopabHBIii Bpel, MPUYMHEHHBII COUCKATEISIM Ha BAKAHTHBIC JOJDKHOCTH, pAOOTHUKAM,
B TOM 4YHCJe OBIBIIMM, U MX POACTBEHHHKAM BCJEICTBUE HAPYIICHUS MX MPAaB, HAPYIICHHUS
paBHI 00PabOTKHM MEePCOHANBHBIX NAHHBIX, a TAKXKE HECOOMIOIeHN TPeOOBaHMIA K 3aIIuTe
MEPCOHANBHBIX  JAHHBIX, NOMJIEXKUT BO3MEUICHUIO B TMOPAAKE M Ha YCIOBUSAX,
NpEeAyCMOTPEHHBIX  3aKOHonmarensctBoM  P®.  Bosmemenune  MoOpanpHOrOo  Bpena
OCYILIECTBIIAETCA HE3aBUCHUMO OT BO3MENIEHUsI HMYIIECTBEHHOI O Bpeaa.
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YTBEPXJAIO
3asenyromas MBJIOY

"Jlerckuii cax Ne 14 "Conabimko"
I'neiouna T.A.
« » 20 T.

MMOJOXEHHUE
00 00padoTKe MepCOHANBbHBIX JaHHbIX padoTHUKOB MB/IOY
" erckuid cag Ne 14 "Coanpimko"

1. O0ue mo10KeHu s

1.1. Hacrosimee monoxkenne o0 00paboOTke MepcOHANbHBIX AaHHBIX paboTtHMKOoB MBJIOY
«erckuii cam Nel4 «Conabmko» (mamnee — [lomoxkeHue) pa3pabOTaHO B COOTBETCTBHH C
OenepambHbIM  3aKOHOM 0T 29.12.2012 Ne 273-®3 «0O6 obpa3zoBanuu B Poccwuiickoii
denepaunny, ®enepanpHbiM  3akOHOM  oT  27.07.2006  Ne 152-®3 «O
MEePCOHATBHBIX JaHHBIX», NHBIMHU (DeIepaTbHBIMU U PETUOHATBHBIMUA HOPMATUBHBIMH aKTaMH
B cepe 3amMTHl MEPCOHANBHBIX JAHHBIX, MOJUTUKON 00pPaOOTKU MEPCOHAIBHBIX JTAHHBIX
MBJOY " Hetckuii cax Nel4 «Conabmkoy (nanee -JleTckuii cax).

1.2. Tlonoxenne omnpenenseT NOPSAOK pabOTBl C TMEPCOHANBHBIMH JTAHHBIMH B
JleTckoM camy comckaTeneii Ha BaKaHTHBIE JODKHOCTH, pAaOOTHUKOB, B TOM 4YHUCIIE
OBIBIIMX, WX POACTBEHHMKOB, a TAaKK€ TapaHTUM KOH(PHUICHIMATBHOCTH JIMYHOMN
nHpOpMaHN, KOTOPYIO COMCKATENH U PAOOTHHUKH MPENOCTaBIAIOT JleTckomy cany.

1.3. Lensto [TomoskeHns sBIISIETCS 3aIMTA TEPCOHATBHBIX JAHHBIX COMCKATeNel, paOOTHIKOB
U UX POACTBEHHHKOB OT HEMPABOMEPHOTO WM CIYy4ailHOro AOCTYINA, YHUYTOKEHUS,
W3MEHEHUs, OJOKMPOBAHWS, KOMHUPOBAHHS, PACIPOCTPAHEHWS W WHBIX HEMPaBOMEPHBIX

INEeNCTBUIA.
2. llein 00pabOTKHN MEPCOHATBHBIX JAHHBIX, HX KATETOPHH U NepeYeHb, KATErOpuu

cy0BbEeKTOB, NePCOHAJIbHBIE TaHHbIE KOTOPBIX 00Pa0ATHIBAIOTCS, CIOCO0OBI, CPOKH HX
00padoTKH U XpAHEHH s, OPSA0K YHHUYTOKEHHS MEePCOHATbHBIX JAHHBIX

1. Heab o0paboTku: opraHu3anus TPyAOyCTPOHCTBA KAHAHIATOB HA padoTy
(couckaresneii)

Kareropun IIepconanbHbIE NaHHBIE CrneuunanbHble JaHHbIE
JTAHHBIX

[Tepeuenn (bamMmHs, UMs1, OTIECTBO; CBeneHns 0 COCTOSTHUU
JTAHHBIX oJ; 310pOBbSI

rPaXIaHCTBO;

JaTa ¥ MECTO POYKICHHS;

n3zobpaxenne (pororpadus);

MacCIOPTHBIE JAHHBIC,

aZipec PerucTpanuu Mo MecTy

JKATEIIbCTBA;

aapec (haKTUYECKOrO MPOKUBAHUS;
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KOHTAKTHBIE JaHHBIE,
CTPaxoBOil HOMEP WHANBHIYaTbHOTO
muesoro cuera (CHUJIC);

cBefieHHs 00 00pa30BaHUH,
KBaTM(UKAIHAN, TPO(PECCHOHATBHOI
MOJTOTOBKE Y TIOBBIIICHHH
KBaJTM(pUKamm;

CeMENHOE MONOKEHNE, HAJIMIHUe ST,
POACTBEHHBIE CBSI3H;

CBEIEHUS O TPYJAOBOW AEATENbHOCTH, B
TOM YHCJI€ HATMYHE MOOMPEHNIH,
HarpaxaeHui 1 (MH) AUCHUTLTHTHAPHBIX
B3BICKaHUIA,

TAHHBIE O PETUCTPALNK Opaka;

CBEZIEHUS O BOMHCKOM YUETE;

CBeZieHUsT 00 MHBATUIHOCTH,

CBEZIEHNS O CYANMOCTH, IPUBJICUYEHUH K
YT'OJIOBHOM OTBETCTBEHHOCTH,

VHBIE TIEPCOHATIbHBIE TaHHBIE,
MPEIOCTABIIIEMbIE COMCKATENIMH 110 X
JKEITAHIIO

Kareropun Kanmunater Ha paboTy (couckaremnn)
CyOBEKTOB

Crioco0sr ABTOomaTm3upoBaHHas 00padoTKa 1 0e3 CPEeICTB aBTOMATH3AIHI
00paboTKn

Cpokn B Tedenme cpoka, HEOOXOIMMOTO T PACCMOTPEHHS KAHIUIATYPbI
00paboTKn COMCKATeNs M 3aKII0YeHHs TPYIOBOrO JOr0BOpa

Cpoxku B tedyenne cpoka, yCTAaHOBJICHHOI'O HOMEHKJIATYPOI A€ B 3aBUCUMOCTH OT
XpaHEeHUS THIA JOKYMEHTA, B KOTOPOM COJEPIKATCS MePCOHATbHBIC JAHHBIE, B TOM YUCIIE
JUTSL aHKeTHI (pe3tome) couckarens — 30 qaeit

ITopsanok B coorBerctBuu ¢ [lopsakoM yHUYTOXKEHUS M 00€3THMYNBAHUS TIEPCOHATBHBIX
YHUYTOXKEHU | JAHHBIX J[€TCKOro caja B 3aBUCUMOCTH OT THIA HOCHUTEIA NEPCOHAIBHBIX
JTAHHBIX

2. llenb 00pabdoTku: BhIMOTHeHUs] GYHKIMH H MOJTHOMOYHIT padoToaaTessi B TPYAOBBIX
OTHOIIEHHSIX, B TOM YHCJIe 00sI3aHHOCTEH M0 OXpaHe TPpyAa

Kareropun [IepconanbHbIe NaHHBIE CnenuanbHbie buomerpuueckue
JIaHHBIX MEPCOHAJbHbIE | IEPCOHATBHBIE
JIaHHBIE JIaHHbIE

[lepeuens bamunms, nms, Csenenns o N300pakerne Ha POTO 1
JAHHBIX OTYEeCTBO; COCTOSTHHU BUJIC03AITNCH,

OJT; 3I0POBBS MOJTy4YEHHBIX C KaMep
TPAXKIAHCTBO; HAOIOICHIS

JaTta i MeCcTo

pOXIaeHu,
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n300pakeHmne
(poTorpadus);
MaCIOPTHHIE TaHHBIE,
azipec perucTpanuu mo
MECTY KHUTEIIbCTBA,
aapec (paKTHIeCKOro
MIPOKUBAHUS;
KOHTaKTHBIE TaHHBIE;
VHIUBUyJIbHBII
HOMeEp

HAJIOT OTLIATEJBIINKA;
CTpPaxoBOil HOMEp
WH/IUBHyaJIbHOTO
JHUIIEBOTO CYeTa
(CHUIIC);

CBefeHHs 00
oOpa3oBaHuy,

KB (HKALNH,
poheCCUOHATBH O
MOJITOTOBKE U
MOBBIIIIEHU T
KBaTN(HKALNH;
ceMelHOe MONM0KEHHNE,
HaJIu49ue IeTew,
POICTBEHHBIE CBS3H;

CBeJIeHNUs O TPYAOBOU
JIEATEIbHOCTH, B TOM

YUCJIe HATNIue
MOOLIPEHUN,
HarpaxaeHud 1 (Uim)
JTUCHUATUTHHAPHBIX
B3BICKaHUIA,

JTAHHBIE O
peructpanyu Opaka;
CBEJIEHNUS O BOUHCKOM
y4aere;

CBefeHHs 00
WHBAJIUIHOCTH,
CBefeHHs 00
yaAepKaHUH
ATUMEHTOB;
CBEICHHS O JOXOE C
MPeIbIAyIIero MecTa
paboTsr;,

CBEICHHS O
CYIUMOCTH,
MPUBIIEYEHUH K
YT'OJIOBHOM
OTBETCTBEHHOCTH

HHBIE TIEPCOHATIbHBIE
JTAaHHBIE,
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NpeaoCTaBIIsIEMbIE
paboTHIKamMU B
COOTBETCTBUHU C
TpeOOBaHUSAMUI
TPYAOBOTO
3aKOHO/ATeIbCTBA

Kareropun PaGoTHuKH, X POACTBEHHUKHI
CyOBEKTOB

Crioco0sr ABTOMaTH3upoBaHHas 00paboTKa u 6e3 CPeCTB aBTOMATH3AIUH, B TOM
00paboTKn quCIIe:

e TIONIyY€HHE NEPCOHATBHBIX JAHHBIX B YCTHOI M MICBMEHHON (hopme
HETOCPEICTBEHHO OT CYOBEKTOB MEPCOHANBHBIX JaHHBIX;

e BHECEHMs NEPCOHANBHBIX JAHHBIX B KYPHAJIBI, PEECTPBI U
nH(pOPMALMOHHBIE CUCTEMBI U TOKyMEHTHI JleTckoro cama

Cpoxku B Teuenue cpoka neiicTBHs TPyIOBOrO AOrOBOpa
00paboTKn

Cpoxku B Tedyenue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOil A€ B 3aBUCUMOCTH OT
XpaHEeHUS THNA JOKYMEHTA, B KOTOPOM COAEPIKATCA MEPCOHANBHBIE TAHHBIE, B TOM YHCIIE
B cOcTaBe JIUYHBIX e — S0 jer

ITopsanok B coorBerctBuu ¢ [lopsakoM yHUYTOXKEHUS M 00€3THMYNBAHUS TIEPCOHATBHBIX
YHUYTOXKEHU | JAHHBIX J[€TCKOro caja B 3aBUCUMOCTH OT THIA HOCHUTEIA NEPCOHAIBHBIX
JTAHHBIX

3. leap 06paboTku: peau3anus rpakIaHCKO-NPABOBbIX 10r0BOPOB, CTOPOHOI,
BbIroioNpuoOpeTaTeieM HJIH MOJyYaTesieM KOTOPbIX siBjsieTcs [leTckuii can

Kareropun IIepconanbHbIE NaHHBIE
JTAHHBIX

[Mepeuenn (bamuus, UMs, OTY4ECTBO;

JTAHHBIX MaCIOPTHHIE TaHHBIE,
aapec perucrpanuu u (W) GakTHIeCKOro MPOKUBAHHUS,
KOHTaKTHBIE TaHHBIE;
WH/IMBHTyaIbHbII HOMEDP HAJIOTOIIATE IbINNKA;
CTPaxoBOI HOMep HHAMBHIyaTbHOTO JuieBoro cuera (CHUJIC);
HOMEp PacyeTHOrO CUETa;
HOMep OaHKOBCKOM KapThl;
WHBIE TIEPCOHATIbHBIE TaHHBIE, PEIOCTaBIIsIEMbIe (PU3HUECKUMHU
JAULaMH, HeOOXOANMBIE TS 3aKTFOYEHUS U UCTIOTHEHHUs TOrOBOPOB

Kareropun KonTparentsl, napTHepsl, CTOPOHBI JOTOBOPa
CyOBEKTOB

Crioco0sr ABTOMaTH3upoBaHHas 00paboTKa u 6e3 CPeCTB aBTOMATH3AIUH, B TOM
00paboTKn quCIIe:
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e TIONIyY€HHE NEPCOHATBHBIX JAHHBIX B YCTHOI M MUCBMEHHOW (hopme
HETIOCPEICTBEHHO OT CYOBEKTOB MEPCOHANBHBIX JaHHBIX;

e BHECEHMs NEPCOHANBHBIX JAHHBIX B KYPHAJIBI, PEECTPBI U
nH(pOPMALMOHHBIE CUCTEMBI U TOKyMEHTHI JleTckoro cama

Cpoxku B Tedenune cpoka, HEOOXOIMMOrO TSl UCIIOJHEHHS 3aKJIFOYEHHOTO JOr0BOpa
00paboTku

Cpokn B Teuenue cpoka, yCTaHOBIIEHHOTO HOMEHKJIATYPOU 1T B 3aBHCUMOCTH OT
XpaHEeHUs THTA JOKYMEHTA, B KOTOPOM COJEPIKATCs MEPCOHATbHBIE TaHHbBIS

ITopsanok B coorBerctBuu ¢ [lopsakoM yHUUTOXKEHUS M 00€3THMYNBAHUS TIEPCOHATBHBIX
YHUYTOXKEHU | JAHHBIX J[€TCKOro caja B 3aBUCUMOCTH OT THIA HOCHUTEIA NEPCOHAIBHBIX
JTAHHBIX

3. Coop, 06padoTKa M XpaHEeHHEe MEePCOHATbHBIX TAHHBIX

3.1. COop mepcoHaTbHBIX JAaHHBIX COMCKATENEH OCYIIECTBIAET TOHKHOCTHOE IO Jlerckoro
caza, KOTOpOMY HOPY4YeH 1Moa00p KaapoB, B TOM YHUCIE U3 OOLIENOCTYIMHOH MH(pOPMAIHH O
COUCKATEIIAX B UHTEPHETE.

3.2. COop mepCcOHATBHBIX JAHHBIX PAOOTHHKOB OCYHIECTBIISIET PAOOTHHK, HAa3HAYEHHBIN
3aBeAyromeil , y cammx paOOTHHKOB. EcCaMm TepcoHalbHBIE JaHHbIE paOOTHHKA
MOJKHO TOJTYYUTh TOJNBKO y TpeTbux jwi, JleTckuii cax yBenoMisieT 00 3TOM pabOTHUKA H
Oeper y Hero MMCbMEHHOE COTJIacHe Ha MOTy9eHNe JaHHbIX.

3.3. COop mepcoHANBHBIX NaHHBIX POJICTBEHHWKOB PA0OTHHKA OCYIIECTBISETCA CO CJIOB
pabOTHUKA M U3 TOKYMEHTOB, KOTOPBIE MPEAOCTABIII PAOOTHHK.

3.4. O6paboTka MEepPCOHABHBIX AaHHBIX COHMCKATellell BENETCS HCKIIOYHUTEIBHO B IEJAX
onpenenaeHus BO3MOKHOCTH X TPYIOyCTPOIMCTBA.

3.5. OOpaboTka TMEPCOHATBHBIX MAHHBIX PAOOTHUKOB BEHETCA WMCKIIOYHTETBHO B IIENIAX
obecrieueHns  coOmromeHus  3akoHomarenbctBa P®, conmeiictBus  paOoTHHMKaM B
TPYAOYCTPOICTBE, MOJY4eHUH OOpPa30BaHMs, MPOABMKEHHH MO CIykOe, oOecredeHus ux
TMYHOW 0€30macHOCTH M COXPaHHOCTH HMMYINECTBA, KOHTPOJSA KOJMYECTBA M KadecTBa
BBINOJTHAEMON MU PaOOTHL

3.6. OOpaboTka TEPCOHANBHBIX MOAHHBIX POACTBEHHHKOB PAOOTHUKOB  BEHETCA
UCKITIOYNTENBHO B LENAX o0ecneueHns coOnmroaenns 3akonoaarenscrsa PO, peanmnsanuu nmpas
pabOTHUKOB, NPEAYCMOTPEHHBIX TPYAOBBIM 3aKOHOAATEIBCTBOM W WHBIMH aKTaMH,
coJep KaIMi HOPMBI TPYIOBOTO TMPaBa.

3.7. Coop m 00paboOTKa MEPCOHATBHBIX NTAHHBIX, KOTOPBIE OTHOCATCA K CHEIUAIBHOI
KaTeropuu (CBeIEHUs O PaCOBOM, HALIMOHAIBHON MPUHAISKHOCTH, MOJTUTUYECKUX B3IIIAAAX,
PETUTHO3HBIX WiIH (PUIOCO(OCKUX YOEKTEHUAX, COCTOSHUU 3IOPOBBS, HMHTUMHON >KU3HH)
BO3MOXKHBI TOJNBKO C COrjlacHs CyObeKTa TNepCOHANBHBIX [MaHHBIX JIMOO B CIIyYasX,
YCTaHOBJICHHBIX 3aKOHOJATEIbCTBOM O MEPCOHATBHBIX TaHHBIX.

3.8. C6op n 00paboTKa MepCOHANBHBIX TaHHBIX POJACTBEHHHKOB PAOOTHHKOB, KOTOPHIE
OTHOCATCS K CIIEUAIbHON KaTeropuu (CBEIeHUs O PacOBOM, HAIMOHAIbH O
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NPUHAIIEKHOCTH, MTOJIUTHIECKIX B3TI1aX, PETUTHO3HBIX WIN QIIIOCOPCKUX YOCKIESHISX,
COCTOSIHUY 370POBBS, THTUMHOI JKU3HM ), HE TOMYCKAFOTCA.

39. Coop um o00paboTKa MEpPCOHATBHBIX JAHHBIX COHMCKaTened, paOOTHUKOB M WX
POACTBEHHMKOB O WIEHCTBE B OOIIECTBEHHBIX OOBEIMHEHHAX WM MPOQCOIO3HOM
NEeITeNbHOCTH HE  JOMYCKAIOTCS, 32 HWCKIIOYEHHEM CIydaeB, NPEIyCMOTPEHHBIX
(deneparbHBIMU 3aKOHAMU.

3.10. JInuynble nena, TPyJOBbIE M MEAUIIMHCKIE KHIKKH PA0OOTHUKOB XPAHATCSA B OyMaKHOM
BHJE B TNankax B KaOWHETe AWMPEeKTOpa B CIENHAIbHO OTBEACHHOW CceKumu ceiida,
00ecreunBaroIIero 3amuTy OT HECAHKIMOHNPOBAHHOTO TOCTYIA.

3.11. JIOKyMeHTBI, coeprKalue JMIHYI0 MHPOPMAIHuo O pabOTHHKE, KpOME YKa3aHHBIX B
nyHkte 3.10 [Tonoxenus, XxpaHaTca B OyMa)XHOM BHIE B OTAENE KaJPOB U B JIEKTPOHHOM
Buge B wuH(popMmaumoHHBIX cucreMax: «lC: 3aprurlata W Kagpbl TOCYyIapCTBEHHBIX
yupexaenuin», «1C: byxrantepus rocynapctBeHHbIX yupexaeHuin», «CBUCy.

3.12. JIoKyMeHTBI COUCKATEIIS, KOTOPBI He OBLT TPYAOYCTPOCH, YHUUTOKAIOTCS B TeueHue 30
IHEH ¢ MOMEHTa MPUHATHS PeeHns 00 0TKa3e B TPYIOYCTPOICTBE.

3.13. JIokyMeHTBI, coaeprkaliie NepCOHAbHbIE NaHHbIe PAOOTHUKOB W POICTBEHHHKOB
PabOTHUKOB, MOAJIEKAT XPAHEHUIO U YHUYTOXKEHHUIO B CPOKU M B TIOPSIKE, MPEyCMOTPEHHBIE
HOMEHKJIATypPOil 1eJT U apXUBHBIM 3aKOHOAATENbCTBOM PD.

3.14. PaboTHuKH BripaBe TPeOOBATh HCKIFOYSHHS MU HCIIPABISHUS HEBEPHBIX MIIN HEMTOJTHBIX
MEPCOHANBHBIX NAHHBIX, a TaKXK€ JAHHBIX, 00paOOTaHHBIX C HAPYLIEHHAMHU TpeOOBaHUIT
TpynoBoro xozxekca mim HHOTO (eepalIbHOro 3aKOHa.

3.15. IlepcoHaipHBIE HaHHBIE OLEHOYHOTO Xapakrepa paOOTHUK BIOpPaBE IOMOJHHUTH
3asBJICHHEM, BBIPAKAIOIINM €T0 COOCTBEHHYIO TOUKY 3PEHHS.

3. 16. Ilo TpeboBanuto paborHuka JleTckuii cax 00s3aH N3BECTHTH BCEX JIUI, KOTOPHIM paHee
ObUTH COOOIIEHBI HEBEPHBIE MJIM HEMOJHbIE NMEPCOHANbHbBIE TAHHBIE 3TOr0 PaOOTHHKA, 000
BCEX MPOM3BEACHHBIX B HUX MCKIIOYCHUAX, UCTIPABICHUSAX WIH JOTOTHEHUSAX.

4. JlocTyn K mepCoOHAIbHBIM JAHHBIM

4.1. I[OCTYH K NNEPCOHAJIbHBIM JAHHBIM COUCKATECIIA, paﬁOTHI/IKOB " UX POACTBEHHHUKOB UMEECT
3aBEAYIONINI B IOJTHOM 00BeEMeE.

4.2. Ilepeyenp paOOTHHUKOB, AOMYIIEHHBIX K 00pa00TKe MePCOHATBHBIX TAHHBIX COMCKATEIEH,
PabOTHUKOB M UX POACTBEHHUKOB, YTBEPKIACTCS MPUKA30M 3aBEIYFOIIETO.

S. Ilepenaya nepcoHAJIbHBIX JAHHBIX

5.1. Paboraukm JleTckoro cama, MMEROIINE TOCTYI K MEPCOHATBHBIM JaHHBIM COMCKATENeH,
pabOTHUKOB M WX POACTBEHHHKOB, NPHU TMepeaade 3THX TAHHBIX IOJDKHBI COONIOIATh
cienyromnye TpeOoBaHuA:

5.1.1. He mepenmaBaTh W HE pacHpOCTPAHATH NEPCOHAIBHBIE TaHHBIE O€3 MHUCHMEHHOTO
corinacus CyObeKTa TMEPCOHANBHBIX J[JAHHBIX, 3a WCKIIOYEHHEM CIIy4aeB, KOorga 3TO
HE00X0InUMO:




